
Associate, Logistics – Venture Out

In 2017, Start Proud launched Venture Out, Canada’s first conference for LGBTQ+ inclusion
in Tech & Entrepreneurship. We’re building a community to help connect Canada’s future
LGBTQ+ leaders with jobs, with mentors, and with each other.

A 400+ event has a lot of moving pieces – so our logistics team is responsible for ensuring
everything runs smoothly with the venue, registration, event staff, catering, volunteers, A/V,
and other ad hoc items. You will work closely with the rest of the Venture Out team to make
our conference welcoming and accessible to our community.

What we will look for:

● Attention to detail is key for this role – there are a lot of things to juggle on the
conference day. You’re organized, and enjoy seeing projects from beginning to end

● You have been involved with events and logistics in the past. The role will
involve coordination between many different teams in preparation for the Annual
Conference

● Experience that rounds out our Venture Out team. We have are continuously
learning on how to make the most memorable experience for our attendees and
sponsors

● You’re a team player and love a challenge. We are building Canada’s biggest
LGBTQ+ technology community and welcoming over 400 attendees from across
Canada

● You’re passionate about the LGBTQ+ community and enjoy anything and
everything tech related

Okay, I’m interested. What does this role look like?

As Venture Out Logistics Associate, your success metrics will be attendee and
sponsor satisfaction, minutes behind schedule! To this end, you will:

● Develop a budget outlining catering, venue, A/V spend
● Manage vendor relationships and coordinate with the event chair to ensure we

remain under budget
● Coordinate with other Venture Out team members to ensure that the programming

and schedule works within the event venue and time allocated
● Manage day-of volunteers and ensure everyone has a smile and knows what to do

and where to be

Interested in joining the team? Send a resume and short cover letter (feel free to keep
it casual) to ventureout@startproud.org by September 4, 2017.

We believe a diverse team makes our community stronger, and we encourage
applications from students, candidates of colour, women, immigrant candidates,
transgender candidates, and candidates with disabilities.
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